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BF[8)3& CRS Staff Induction Timetable

. Duratio . . Department in
Date Week Time Topic/Content Trainee Department Venue P .
n charge of sign-up
BE | 28 AdE A< IBIEE/AE BIxdR ) = R
HR Introduction
RIFMEERFIESRE, BREREE. FHRIFIANFNE
B 48 S | B 8 1 ARE N e
13001000 |covin |- POEBHEEREINE. SHtBIMEESNL, MHERLS oL Al e U
Employee Handbook, Leave and Business trip application, Enrollment
discount for children of Chinese employees, Internal referral reward, Non-
local teachers apply for dormitory, Commuter school bus
SR TAVE S, JEE(E, BALE TR
SHIMIER. RTIREFEREEZMES. 2R, BRECRExternal lf'ng TN bt et eR A224 (ZARIRET) ANEHHR
14:00-14:30 30Min payment, staff reimbursement process and matters needing attention ’ MA53ERFinance dept. Norrth Campus-A424
. i Homeroom teacher,Head teacher, contact
training,School fee and refund policy X
person of functional department
FRLEMHBERES. HTEEENE. HREFERNE. BESEE
14:30-15:00 30Min |, FEHHAEE. HERCUE. SEENMERAA] Explanation and FTABRR T All New staff J&= & operation-logistics
signing of school safety agreement
2024/8/23 |EHFri. |15:00-15:20 20Min ZXEf Tea Break
ITHEREZ)INPETIOARFN4B. OutlookBBFEZSE. ManageBacRSs. TEA
15:20-16:05 45Min  [MS. SharepointfB%/ 3 FTNBRRT All New staff JEE Operation-IT
IT-related training
EETE. WEE AEEID. LRy
N, b IBSIMor
mEhn, HittE@nEImhyiiesinm -
n S | education cadres, homeroom teachers, P.E. |[{&EE2Z=School Medical X~
0516 ; 24 = Ko a g , s -
16:05-16:50 45Min FERRSSHRALEE teachers, and lab technician must participate, |Office A424 (?—7’??&%5) AZEHHR
and other interested teachers are also Norrth Campus-A424
welcome to participate
EERR NIRRT, FEEARNA
R _ N s BETIEY =R |
SRAETR. (IR SR BRI EIHERA | o
16:50-17:30 40Min School Power and responsibility manual, administrative related systems and - ploy 'p .
L. department, as well as Chinese teachers and |School office
process training ) ; X ; .
teaching assistants involved in the rights and
responsibilities process
E75sat B BABER R
2024/8/24- : RS International £ & Refer t - SEdy (HERX N
/8/ EHsun|8:30-11:00 AMENER{AYS ' o nternationa /}JD%Q&L%D eferto | \ yevman o SR (BEX A HR
25 Half day |teacher entrance medical examination further Notice RS 3777

SHEE)




2024/8/26

E—Mon

75 RTEIRE TR

FERRX-

9:00-10:00 1h X X : 75T NERR T New Chinese Employee | AJIZIBSEB-HR A424 (ZEANIRET) AZEHHR
Introduction to Chinese Employee Commercial Insurance
Norrth Campus-A424
oS AN R RS Ny Vsd b A w
9:00-10:00 1h &#E’J§*D I HAPPL’{&H\E&}Eﬁ%"'&E*D? FTNBRSNANew international teachers ASEFEEB-HR FRX-321&INE) AZEEBHR
Invoices, personal tax APP and visa application Procedures
\| [ REE 125 o~ - S0
10:00-11:00 1h %ﬂﬁl,u%ﬂ"i””” : . T \ERSPNew international teachers ATIHEIFEB-HR EiRX-321(&NE) AZEFHR
International Teacher Commercial Insurance Training
=T /= S b=
13: 00-17: 00 |ah HMRALINERITH (TEF) New employees apply for bank cards (salary |\ g0 New staff 445 EBFinance dept. JERAR-B314(2INER) N/A

cards)




