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Date Week Time Topic/Content Trainee Department Venue charge of sign-up
HHE | 2HA 51z IBIEH/ A = IPOE &hI = RRERIER]
HR Introduction
RIFMEBERFESRE, ERIEREE. FHRIFRANFNE.
3z] 2 7 | == s N AlA: e X -, ey ==
13:00-14:00 PUEBHETFEZ RN E. QFM%JW$1EE%D1£~ E%h%ﬁi% s NERE T All New staff AR HR iRX-A424 (FEARIRET) AEZHR
Employee Handbook, Leave and Business trip application, Enrollment Norrth Campus-A424
discount for children of Chinese employees, Internal referral reward, Non-
local teachers apply for dormitory, Commuter school bus
FRESMHBEREE., NEEENE. FREERRE. BSEE. LR -Ad24 (EARIBETF)
14:00-14:30 EHPNEE, HEIRCHE. SEEHEIIREN Explanation and signing of [T ANBRR T All New staff J&E=operation-logistics Norrth Cambus-AdZ4 = AZEEBHR
school safety agreement ° ampus
RS INFHIOAR B/ B, OutlookMBFEZRSE. ManageBacRSt. TEAM . U
14:30-15:20 S. SharepointfE*/ 3 FINIART All New staff JEZEOperation-IT jNE*ffE'C’Zﬁ“US(jZEEDE ) ANEZHR
IT-related training 2
15:20-15:30 ZRER Tea Break
8/25/2023 | Rl EETH, WET. FESID. TRRUHA
20, BftEBaZityilEMoral
; ; T . o education cadres, homeroom teachers, P.E.  |f&EEZESchool Medical IHRX-Ad24 (ZEARIRET) e
15:30-16:10 RRAEI| First Aid Training teachers, and lab technician must participate, |Office Norrth Campus-A424 AFHR
and other interested teachers are also
welcome to participate
=2 = . {7 | SiRIEES, = we | = . o VN
16:10-16:40 zﬁily;;fjﬂang—{e?ﬁr?iﬁ;{% E:Ir:tialu;ﬂkinistrative related systems and HARTOURIFSAAR, FHBREAR| D ABRX-A424 (FARIREFT) AEHHR
’ ’ - ? v ! v TR RN RAEIE D School office Norrth Campus-A424 "
process training
FIMIFR. RITIREFIESGERETUZ). SR, 1IBZRBEREt | = N PROT s
16:40-17:10 i:irl;fzr:—:sta? rei;rliﬁl:::ziliiisjs\;z lmaijiufeedin;ttgﬁtiﬁznx o R RTAN=SFROENIR. YEE(E, BRRERDT) A53E#BFinance dept AERRX-A424 (FAIREFT) AEEFHR
' ' S . SHEA. BRSGBHZITA : Norrth Campus-A424
training,School fee and refund policy
R R TEEMG (2022812 F30 B BINERE—HIZERT) . _
5 ) @ . < SR = s
J&l75Sat. |8:30-11:00 Annual physical examination for Chinese employees (the first batch of No?i?%lﬂ_%ﬂ N ASIERIEZR-HR ;,ZFSEEBJﬂEijC% s AZEEB HR
S—
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faculty members who will be employed before December 30, 2022)
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JEl75Sat. |8:30-11:00 AMENER{EHE International teacher entrance medical examination N/o?:]cfﬁjuﬁiu i s ADEEZB-HR 1y GREX(UEEE 3777 AZEEB HR
SLHEEHE)
s RTEEAME (2022612530 HRTNERSE —HE#ERT) T L | o VRO e e
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8/27/2023 JElBsun 8:30-11:00 Annual physical examination for Chinese employees (the second batch of ’\To?ﬂf%)l"ﬁiu Refer to further AJEREEB-HR K%gl&ﬁhﬁ(@ Bk A HR
’ faculty members who will be employed before December 30, 2022) =
PO 7 R TREURIEN A = : oS RX-Ad24 (FEARRET) &
9:00-10:00 Introduction to Chinese Employee Commercial Insurance "F7IFNIRBRT New Chinese Employee ATIEIRER-HR Norrth Campus-A424 AZHBHR
RGN R IESS P NENT S . . - &
9:00-10:00 ERE’JE*D MRAPPLLR E_,Lu—tﬁ;,émﬁimgz'* FTNBRSMEINew international teachers ATIEIBEB-HR FERX-321(E&IN=E) AZEFHR
JE—Mon Invoices, personal tax APP and visa application Procedures
8/28/2023
Ss2y .
10001100 | ECRARIIE . N $7 ARG MENew international teachers | AJTTREB-HR R 321 E) ASHHR
International Teacher Commercial Insurance Training
=15 Vi = S b=
13: 0017: 0o | PMOALIMEEUTE (THR) New employees apply for bank cards (salary |op ) g T a1 New staff TA%58BFinance dept.  |{LXIX-B314(2IN=R) N/A

cards)










